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IMPORTANT INFORMATION  

FOR COMPUTER COURSES 
All computer classes will run on Zoom in Term 2, each using a different Zoom link. 

Zoom links will be sent to accepted members the day before the class 
If you are accepted for a Zoom class you will receive an email with the Zoom link for that class. If you are 

on a waitlist for a class and a vacancy occurs, you will be contacted by email.  

Zoom links will be sent to accepted members close to the start of the class and no later than the day 

before. The same link is used for every week of that class, so make sure you save the link where you can 

find it again. 

Join the Zoom class up to 10 minutes early 
Just as in a classroom, you need to allow time for the previous class to leave. The class leader can join to 

set up 15 minutes before the start. 

Click the link to join the Zoom class. If you have problems with the link: 

• Try typing in the meeting ID and passcode – sometimes the link gets ‘corrupted’ 

• Email your tutor for help, but if the class has already started you may miss your class for that 

session. 

Lost your Zoom link? Contact your tutor 
 The Office Volunteers on the Reception Desk do NOT have details of the Zoom links for computer 

classes. If the class has already started you may miss your class for that session. 

Missing a class? Email your tutor 
Please email your apologies to your tutor. If you are going to be absent due to illness, travel or 

babysitting duties, please advise your tutor by email. If you are absent for three or more consecutive 

classes without an apology you may be removed from the class list so someone on the waitlist can join. 

Withdrawing from Class? Let the Office know 
If you decide to withdraw from a class for whatever reason, please email 

courseadmin@u3anunawading.org.au or complete an Orange Form and give it to one of our Office 

Volunteers on the Reception Desk. 

Zoom Guides 
See our Zoom Resources page (https://u3anunawading.com.au/learning-online/zoom-resources/) 

U3A Nunawading Inc. is governed by its Constitution, which is applicable to all members. 

Copies are available from our Nunawading Community Hub office and our website 

(download a copy of the Constitution). The material presented in courses is at the discretion 

of the Class Leader and does not necessarily reflect the views of U3A Nunawading Inc.  

Committee of Management  

U3A Nunawading Inc.  

mailto:courseadmin@u3anunawading.org.au
https://u3anunawading.com.au/learning-online/zoom-resources/
https://u3anunawading.com.au/wp-content/uploads/2020/06/U3ANunawadingInc-2017ConstitutionRules.pdf
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New Classes 

21COM210: Photo Editing Type: Zoom Short 

Dates: 20/04/2021 – 25/05/2021 Weekly,  Tue 10:30 am - 12:00 noon 

Location: Zoom   Tutor: Archie Kaan 

Digital photography has given us a lot of scope to modify and perfect our photos, if we know how to In 
these classes, you will learn how to modify, enhance and bring out the best in most of your collection of 
photos. You will be pleasantly surprised to see what you will learn (with hands on) how to enrich your 
photos with just a basic photo editing software. You will also be introduced and taught how to use more 
advanced level free photos editing software in the last 2 lessons. 

Additional Comments and Prerequisites:  You must have good mouse and keyboard skills. Zoom links 
will be sent to accepted members close to the start of the class and no later than the day before. 

MAXIMUM: 16 

 

21COM215: Managing your Budget Type: Zoom Short 

Dates: 20/04/2021 – 01/06/2021 Weekly,  Tue 2:00 pm - 3:30 pm 

Location: Zoom   Tutor: Wayne Henry 

This course will look at managing your home finances using the freely available software package. 
GnuCash. This is a general public licensed personal and small-business financial software package that is 
easy to use whilst also being both powerful and flexible. In this 7 week course we will set-up multiple 
accounts (such as bank accounts and credit card account, etc); practise routinely entering income and 
expense data; reconciling statements from banks and other financial institutions; and creating reports. 

Additional Comments and Prerequisites:  The course is suitable for both new users and for those who 
may have attended a previous course but wish to revise or update their knowledge. Participants will 
need to be prepared to download and install GnuCash on their own computer (desktop or laptop). A 
guideline for how to do this is available and will be sent participants prior to the commencement of the 
course. During the course participants will need to be able to work on their GnuCash document whilst 
also participating in the Zoom call. This can be achieved by either: using two windows on the one 
computer, or by using a second device for Zoom, such as an iPad. Zoom links will be sent to accepted 
members close to the start of the class and no later than the day before. 

MAXIMUM: 12 
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21COM220: Windows 10 Basics and Beyond Type: Zoom Short 

Dates: 20/04/2021 – 22/06/2021 Weekly,  Tue 3:00 pm - 4:30 pm 

Location: Zoom   Tutor: Dennis Bareis 

Want to show your grandkids how it's done? There are no silly questions.  If you are prepared to 
participate by asking questions then I’ll be happy to explain it in more detail. 

Whether you are experienced or a complete beginner, you can expect to gain new Windows knowledge 
to make better use of your computer.  Learn how to solve some of your own issues and know where to 
go to for extra information or help.   

The last 15 minutes of each session will be a dedicated question time for answers or solving any 
problems you might have. 

Additional Comments and Prerequisites:  You need a Windows 10 computer.  Instructions for joining 
the Zoom course will be sent to enrolled members before the first class.  Zoom links will be sent to 
accepted members close to the start of the class and no later than the day before. 

MAXIMUM: 40 

 

21COM225: Android Phones: Basics & Beyond Type: Zoom Short 

Dates: 21/04/2021 - 23/06/2021 Weekly,  Wed 3:00 pm - 4:30 pm 

Location: Zoom   Tutor: Dennis Bareis 

Want to show your grandkids how it's done? There are no silly questions.  If you are prepared to 
participate by asking questions then I’ll be happy to explain it in more detail. 

Whether you are experienced or a complete beginner, you can expect to gain new Android knowledge 
to make better use of your smartphone or tablet.  Learn how to solve some of your own issues and 
know where to go to for extra information or help.   

The last 15 minutes of each session will be a dedicated question time for answers or solving any 
problems you might have. 

Additional Comments and Prerequisites:  You will need an Android Smartphone or Tablet (NOT an 
Apple iPhone or iPad) to practice and follow along on during the course.  Ideally you would have a 
Windows or Mac computer (or at least a second device with a larger screen) for the zoom session (or 
you may need to zoom in and out and scroll to follow my screen sharing!). Remember, you will be 
following along on your Android device while zooming.  Zoom links and instructions will be sent to 
accepted members close to the start of the class and no later than the day before. 

MAXIMUM: 40 
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21COM230: Travel with Smart Mobile Device Type: Zoom Short 

Dates: 23/04/2021 - 07/05/2021 Weekly,  Fri 11:00 am - 12:30 pm 

Location: Zoom   Tutor: Wayne Henry 

This course will outline a number of tips and tricks to make the most of your smart device (iPhone, iPad, 
smartphone or tablet) when travelling. Use it to find and book accommodation and make travel 
arrangements on the go. Check the weather, keep track of your expenditure, and use it as a map or as a 
language translator. Keep in touch with family and friends back home. This course will also cover 
security and tips on how to keep your information safe in a potentially hostile environment. 

Additional Comments and Prerequisites:  This course is based on using an iPad, however, most of the 
information is potentially relevant for other brands of tablets (such as Samsung, HTC, Bauhn, etc). 
Participants must have a fully charged device, must be familiar with how it works and be competent in 
navigating around it and downloading and using Apps. Zoom links will be sent to accepted members 
close to the start of the class and no later than the day before. 

MAXIMUM: 12 

 

21COM235: Google Photos (Computer & Phones) Type: Zoom Short 

Dates: 23/04/2021 – 25/06/2021 Weekly,  Fri 3:00 pm - 4:30 pm 

Location: Zoom   Tutor: Dennis Bareis 

Want to show your grandkids how it's done? There are no silly questions.  If you are prepared to 
participate by asking questions then I’ll be happy to explain it in more detail. 

Have heaps of unorganised photos?  Can’t remember where you put them?  Google Photos is one of the 
best Photo Gallery apps available.  It has optional face recognition (even for pets), lets you categorise 
them and perform sophisticated searches to find them again.  It is available for all computers, tablets 
and smartphones. 

It safely backs and collects your camera photos and videos from any of these devices and presents you 
with a combined view no matter where they came from. The backup ensures you haven’t lost all your 
pictures if your phone or computer is damaged, lost or stolen.   

It also includes photo editing features.  You can mark favourites and create live albums that 
automatically get populated and you may wish to also display these in smart displays (electronic photo 
frames).   

The last 15 minutes of each session will be a dedicated question time for answers or solving any 
problems you might have. 

Additional Comments and Prerequisites:  You will need any computer or phone mentioned in the 
course. (Linux is not directly supported).  Instructions for joining the Zoom course will be sent to 
enrolled members before the first class. Zoom links will be sent to accepted members close to the start 
of the class and no later than the day before. 

MAXIMUM: 40 
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21COM240: LibreOffice Type: Zoom Short 

Dates: 23/04/2021 – 25/06/2021 Weekly,  Fri 9:00 am - 10:30 am 

Location: Zoom   Tutor: Wayne Henry 

LibreOffice is a free and powerful office suite used by millions of people around the world. It has a clean 
and intuitive interface with many feature-rich tools, making it both powerful and easy to use.  
LibreOffice includes several applications that make it the most versatile Free and Open Source office 
suite on the market: Writer (word processing), Calc (spreadsheets), Impress (presentations), Draw 
(vector graphics and flowcharts), Base (databases), and Math (formula editing).  This will be a hands-on 
course aimed at helping you to unleash your creativity and enhance your productivity. We will 
concentrate initially on using the word processor (Writer) but will also look at some of the other tools 
that may be of interest. 

Additional comments and prerequisites:  You will need to download and install LibreOffice from the 
LibreOffice.org website onto your own computer..  A guideline for how to do this will be sent to 
participants prior to the commencement of the course.  Participants will also need to be comfortable 
working with the application whilst also participating in the Zoom call.  This can be achieved by either : 

1. opening two windows on your computer: one for LibreOffice and the other for Zoom. or 

2. participating in the Zoom call on a separate device, such as another computer, a tablet (e.g. iPad) 
or a smartphone..   

Zoom links will be sent to accepted members close to the start of the class and no later than the day 
before. 

MAXIMUM: 12 

 

21COM245: How They Hack Your Passwords Type: Zoom Short Course 

Dates: 28/04/2021 – 05/05/2021 2 Weeks, Wed 1:00 pm - 3:00 pm 

Location: Zoom   Tutor: Helen Smith 

Think your passwords are safe? Find out how the ‘bad guys’ get your passwords without you knowing. 
Explore ways of protecting yourself, even if your passwords have been ‘stolen’. This session will help you 
appreciate the risks involved with poor passwords and give you some strategies for keeping your 
account logins safe. We will also discuss the best ways of generating and ‘remembering’ your 
passwords. 

Additional Comments and Prerequisites:  Suitable for everyone who connects online by computer, 
smartphone and/or tablet. Zoom links will be sent to accepted members close to the start of the class 
and no later than the day before. 

MAXIMUM: 30 
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21COM250: Questions and Answers Type: Zoom Short 

Dates: 29/04/2021 - 24/06/2021 Weekly,  Thu 1:00 pm - 2:30 pm 

Location: Zoom   Tutor: Helen Smith 

In these sessions, I will attempt to answer your computer questions on any topic you need help with. 
(However, I will remind you that my experience is mostly with Windows (10), iPhones and iPads, as well 
as Microsoft Office software and security issues.)  

I would appreciate an email with your questions prior to the session as this will allow me to prepare and 
group related questions together. However, if time permits I will answer questions on the spot. 

An online ‘notice board’ will be set up to advise the topics requested, so you can choose to attend or 
not. Class limits have been set high, so you can enrol even if you just want to attend one session. 

Additional Comments and Prerequisites:  My experience is mostly with Windows (10), iPhones and 
iPads, as well as Microsoft Office software and security issues. I may not be able to answer questions 
outside these areas. Zoom links will be sent to accepted members close to the start of the class and no 
later than the day before. 

MAXIMUM: 40 

 

21COM255: Using a Password Manager Type: Zoom Short 

Dates: 12/05/2021 - 19/05/2021 2-Week Course,  Wed 1:00 pm - 3:00 pm 

Location: Zoom   Tutor: Helen Smith 

A Password Manager will help you generate good, strong passwords and relieve you of the strain of 
remembering them. This session will take you through how to set up Bitwarden (a free password 
manager) and how to migrate to Bitwarden from LastPass if you have been using that.. 

Topics: What is a password manager and why you should use one. What a password manager does, how 
to install it, how to generate passwords and remember them, how to update passwords, other features 
of Bitwarden. 

Additional Comments and Prerequisites:  Suitable for everyone who connects online by computer, 
smartphone and/or tablet. Owing to recent changes to LastPass Free, we will move our preferred 
password manager to Bitwarden. Illustrations of a paid password manager (1Password) may also be 
included. Zoom links will be sent to accepted members close to the start of the class and no later than 
the day before. 

MAXIMUM: 30 
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21COM260: Two Factor Authentication Type: Zoom Short 

Dates: 26/05/2021 - 02/06/2021 2-Week Course,  Wed 1:00 pm - 3:00 pm 

Location: Zoom   Tutor: Helen Smith 

Your password is not enough to ensure your important accounts are safe! Add extra protection with 2-
factor authentication (sometimes known as multi-factor authentication or 2-step verification). It’s not 
too hard and the peace of mind is worth it! 

In this session, we will learn how two-factor authentication makes your accounts more secure and why 
you should use it. We will show how to set up and use your second factor for security while avoiding too 
much inconvenience. We’ll also suggest a few different ways to implement the second factor. 

Additional Comments and Prerequisites:  Suitable for everyone who connects online by computer, 
smartphone and/or tablet. Zoom links will be sent to accepted members close to the start of the class 
and no later than the day before. 

MAXIMUM: 30 

 

21COM265: Browse Securely Type: Zoom One Day 

Date: 09/06/2021 1 Day Course,  Wed 1:00 pm - 3:00 pm 

Location: Zoom   Tutor: Helen Smith 

Your internet browser (Edge, Chrome, Firefox, Safari etc) is one of your main windows to the online 
world. There are several ways the ‘baddies’ can use your browser to attack you. Find out how to protect 
yourself with safer browser settings and behaviour.  

Topics: Risks to your computer via your browser, what browser settings you should change and what 
those settings should be, browser extensions and plug-ins – what they are and why you might want 
some, Updating your plug-ins and extensions.  

Additional Comments and Prerequisites:  Suitable for everyone who connects online by computer. Zoom 

links will be sent to accepted members close to the start of the class and no later than the day before. 

MAXIMUM: 30 
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21COM270: Online Privacy Type: Zoom One Day 

Date: 16/06/2021 1 Day Course,  Wed 1:00 pm - 3:00 pm 

Location: Zoom   Tutor: Helen Smith 

Sick of seeing ads for products you’ve recently viewed online? Wondering how and why you get these? 
Concerned about how much you are tracked online? Wondering how to protect your privacy on social 
media? This session will explain how this happens and give you some strategies to manage your online 
privacy.  

Additional Comments and Prerequisites:  Suitable for everyone who goes online, whether by computer, 
tablet or smartphone. Zoom links will be sent to accepted members close to the start of the class and no 
later than the day before. 

MAXIMUM: 30 

 

21COM275: Secure Your Computer Type: Zoom One Day 

Date: 23/06/2021 1 Day Course,  Wed 1:00 pm - 3:00 pm 

Location: Zoom   Tutor: Helen Smith 

Recent events have made us more active online, but are we safe? Digital threats are invisible, so it’s 
hard to know how to prevent attacks. This session will help you strengthen your computer’s defences 
against malicious software (malware) and provide a roadmap for recovery if you do get infected. 

Topics include: What is ‘malware’? How big a threat is it? What is the best anti-malware tool? Are there 
any good free anti-malware tools? What else do I need to do? Can I just set and forget? What if I get 
infected? 

Additional Comments and Prerequisites:  Suitable for everyone who connects online by computer or 
Android device. Zoom links will be sent to accepted members the day before the class. 

MAXIMUM: 30 

Continuing Classes 

The following classes will continue on from Term 1 with the same class list.  

21COM000: Share Trading Type: Long Course 

Dates: 10/02/2021 - 24/11/2021 Weekly,  Wed 10:00 am - 12:00 noon 

Location: Zoom   Tutor: Eric Kratzer 

This is a hands on for beginners class, not suitable for members who have attended this class in 
2019/20. Learn to research, find important Company data, interpret charts & the difference between 
fundamental & technical interpretations. Use a charting program to monitor your share trading. Does 
not include financial advice or recommendations for investing your savings. This course will be for the 
whole year (4 terms). Prerequisites: Ability to efficiently use keyboard & mouse together with 
experience in using the Internet. 

MAXIMUM: 15, currently full 
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21COM015: Excel for Shares Type: Zoom Short 

Dates: 12/02/2021 – 25/06/2021 Weekly,  Fri 12:00 noon - 1:30 pm 

Location: Zoom   Tutor: Eric Kratzer 

We will teach you to build an EXCEL work sheet suitable for students who are investing in shares. We 
will create an elegant and useful workbook, at the same time you will learn the basics of EXCEL. It is 
important that you attend every class and update your workbook every week. 

Additional Comments and Prerequisites:  Must have EXCEL program on your computer. Knowledge of 
EXCEL is not required. Must have a portfolio of stocks, however small. I only teach on Windows based 
computers, not MAC. 

MAXIMUM: 7, currently full 

 

21COM019: Genealogy using Computers Type: Zoom Short, Email 

Dates: 12/02/2021 – 26/11/2021 Weekly,  Fri 1:30 pm - 2:30 pm 

Location: Zoom   Tutor: Jan Ralton, Graeme Davis  

6 weeks each term. Term 2 Fri 30 April to Fri 4th June 1.30 to 2.30pm, by ZOOM and ONLINE USING 
EMAIL EXCHANGES 

Ever wondered about your ancestors but didn't know where to start? This is a Zoom and email-linked 
class to enable members continue to do their own family history research.  Tutors offer help with 
breaking down your brick walls and in using free online sources as well as Ancestry, Find My Past and 
Family Search etc. Suitable for beginners or more experienced researchers. We will focus on research in 
Australia, New Zealand, the UK and Ireland.   

Additional Comments and Prerequisites:  Not for beginners on any device.  Contact between leaders 
and students is by email, so students need to have computer, iPad or iPhone access. Zoom links will be 
sent to accepted members close to the start of the class and no later than the day before.  

MAXIMUM: 12, new members may be accepted 

 


